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IOJIOXKEHHUE s o
0 IEPCOHATBHBIX JAHHBIX PAGOTHHKOB

1. Obmnme IOIOXKEHHS,

1.1.Ienpio TMONOKEHUA O TEPCOHANBHBIX NAaHHBIX paboTHHKOB (manee — IlonoykeHHUe) SABIIAETCS 3allUTa
MepcoOHATBHBIX  gaHHblX  pabormmkor  HOYY  IIIIO «MEXIYHAPOJHEIM IIEHTP
[MPODECCHUOHAJIIBHOI'O OBPA3OBAHMS» (manee — MIIIO) oT HecaHKIHOHMPOBAHHOTO
JOCTYIIa, HEIPABOMEPHOTO MX MUCIONB30BAHMA WK YTPATEH], & TaKKe YCTAHOBICHHE OTBETCTBEHHOCTH
JOJDKHOCTHBIX JIML, MMEIOIIMX JOCTYIl K TEpCOHATBHBIM JaHHBIM PabOTHHKOB, 32 HEBBIIIOJIHEHUE
TpeGoBaHmil HOPM, PeryTUpYIOIX 00paboTKy U 3allUTy NEPCOHAIBHBIX NaHHBIX.
1.2.TTonoxenwe paspaboTado B cooTBeTcTBHH co cTathamu 85-90 Tpymosoro Koxmekca Poccuiickoi
@enepanuu, Koncrutyumedt Pocouitckoit ®enepauun, I'paxkpanckum xonekcom Poccmickoit
Denepannn, GenepansHeiv 3akoHoM «O6 HHGOpManuy, MHOOPMALMOHHEIX TEXHOTIOTHAX U O 3alllUTe
uHbopmaiyu», DenepansHeiM 3akoHOM «O TEPCOHANBHBIX NaHHBIXY, [IpaBuiaMu BHYTPEHHEro
TpYIOBOro pacriopaaka OpraHH3alyH.
1.3.Tlopsiok BBOAiA B AeficTBHe U M3MeHeHUs 11om0KeH S
1.3.1. TlonoskeHHWe BCTymaeT B CHIY ¢ MOMeHTa yTeepxaeHusa ero Jupexropom MIIO u
nelicTByeT GeccpouHO, A0 3aMEHEI €0 HOBBIM ITOJIOKEHHEM.
1.3.2. Bce usmenenus B [TonokeHHs BHOCATCA COOTBETCTBYIOIINM IIPHKA30M.
1.4.Bce pabotauku MIIIIO o/mxHE! GEITH 03HAKOMJIEHBI ¢ HacTosALIMM [TonokenueM MO MOAMHCE.

2. OCHOBHEIE ITOHATHIL.

2.1. JIns ueneii HacTosuero [To0KEHNI UCTIONB3YIOTCA CIICMYIONIHEe OCHOBHBIE IIOHATHA

~  IepCOHAJIbHBIE JiaHHBIe paboTHHKA — Mobas MHOOPMAIHs, OTHOCALIAACA K OTPEACICHHOMY HIIH
onpeIeNeMOoMy Ha OCHOBAHHH Takol MHOpMaluy paboTHHKY, B TOM HHCIIE €ro hamunus, UM,
OTHECTRO, TOI, MecAIl, ZlaTa ¥ MECTO POXKASHHMH, aJlpec, CeMeiHOe, COLHAIBLHOS, HMYIIECTBEHHOE
monoXkeHWe, obpasoBaHWe, mnpodeccHs, MAOXOHEL, Jpyrad uHOpmauud, HeobXomumas
paboTOaTe/TIO B CBA3H C TPYAOBBIMH OTHOLICHHAMH;

—  06paboTka nepcOHATBHBIX HaHHBIX — COOP, CHCTEMATH3ALUS, HAKOIUICHHE, XPAaHCHHE, YTOYHOHHE
(o6GHOBNEHHE, W3MEHEHHME), HCIONB30BAHKE, DACTPOCTpaHeHHe (B TOM HHCIIe riepeaava),
o6e3nHuHBaHHe, GIOKHPOBAHKE, YHHUTOXEHHE [IePCOHATBHBIX JaHHbIX PAGOTHHKOB MITTIO;

—  KOH(UIEHINATLHOCTL NIEPCOHABHBIX JaHHBIX — 00s3aTeNbHOe /IS COOMIOACHUS HA3HAYEHHOTO
OTBETCTBEHHOTO /ML, IIONYYHBIIErO HOCTYNl K [EPCOHAIBHBIM [aHHBIM PabOTHHKOB,
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TpeGoBaHHe He J0MYCKATh HX pacrpocTpaHerus 6e3 coracus pabOTHHKA HIH HHOIO 3aKOHHOTO
OCHOBaHHS,;

pAcTpOCTpAaHEHHE  IIePCOHAJIBHBIX  JAHHBIX —[eHCIBHA,  HANpABIEHHbIE HA  Tepejady
TIepPCOHANBHEIX JaHHBIX PaGOTHHKOR OMpeNeNeHHOMY Kpyry JMil (Tepeaaya nepcoHalbHBIX
NIAHHBIX) WM HAa O3HAKOMIIEHME C TIePCOHATBHBIMU [IaHHBIME HEOIPAaHHYCHHOTO KpyTa JIHL, B
TOM uHcie OGHAPOMOBAHME TEPCOHANIBHBIX [aHHBIX PaGOTHMKOB B CpPEICTBAX MacCOBOM
uHGopMalMK, pasMelleHHe B HHGOOPMALMOHHO-TEIEKOMMYHHMKALHOHHBIX  CETAX MM
IPeIOCTABIEHHE JOCTYTIA K IePCOHATBHEIM AAHHbIM PabOTHHKOB KaKyuM-JTHO0 HHBIM cIIOCObOM;
UCIIONB3OBAHHE TIEPCOHANBHBIX JAHHBIX — MelicTeua (OTepalyi) ¢ NepCOHaIbHbIMH [aHHBIMH,
coBepIIaeMbie JODKHOCTHBIM oM MIITIO B mensx NPUHATAA PEIICHHMH WM COBEPIICHISA
MHBIX JeHCTBHH, MOPOKTAIONIMX IOPUAMEECKUe [OC/IEICTRUS B OTHOLIEHHH PaGOTHMKOB JIHOO
MHBIM 06Pa3soM 3aTParuBAIOLIMX UX TIPaBa ¥ CBOGOMIEI WK MpaBa ¥ CBOOOIBI APYTHX JIMIL.

3. CocraB epcoHAIBHEIX JaHHEIX PaOOTHUKOB.

3.1.B cocTar nepcoHaIbHBIX JaHHBIX paboTHHKOB MIITIO BXOZMAT:

aHKETHbIe B OHorpa@UiecKHe NaHHbIS;

obpasoBanue; )

CBEIEHHs O TPYZLOBOM H 00IIEM CTaXe;

CBEIEHHs O COCTABE CEMBH;

MIaCTIOPTHBIE JAHHEIE,

CBEZEHHs O BOMHCKOM Y4eTe;

cBeieHus o 3apaboTHO IaTe;

CBEJIEHHS O COLMAJILHBIX JIBTOTaX;

CHEeLHATBHOCTb,

3aHUMaeMasl JOIDKHOCTE,

HaJTHYHE CyTUMOCTEH;

ampec MecTa JKHUTEIbCTBA,

JNOMAaIIHHM TenedoH;

MecTO paboThl WIH y1eOB! 4IEHOB CEMBH H PO/ICTBEHHHUKOB;
cofiepykaHKe TPYAOBOrO JIOrOBOPA;

COCTaB JIeKJApUPYEMBIX CBEICHHH O HATHYHH MATCPHANIbHBIX LIEHHOCTEH;
colep)KaHie IeKIapalyy, I01aBaeMON B HATIOTOBYIO HHCTICKIMIO,
MOJUTHHHHKH H KOIIMM [IPHKA30B 10 JINYHOMY COCTaBY;

JIMYHBIE JieNa ¥ TPYAOBBIE KHIDKKM COTPYIHHUKOB]

OCHOBaHMS K IIpHKa3aM II0 JHIHOMY COCTaBY;

Jena, CoMIepsKaNIie MaTepHANIBI 110 OBBIIEHHIO KBATH(DUKALMH H [IEPETIOArOTOBKE
COTPYIHHKOB, HX aTTeCTAlMH, CTyKeOHBIM PACC/ICOBAHHAM;
KOITMM OTYETOB, HAMPABIAEMBIE B OPTaHbl CTATHCTHKH.

3.2. JlanHbIe JOKYMEHTH! ABJISIOTCA KOHGQHASHIIMATBHBIMY, TIPH 3TOM, YUHTBIBAS MX MACCOBOCTE M €/IHHO®
MecTo 06pabOoTKH M XpaHeHHs - COOTBETCTRYIONIMH rpr¢) OrpaHUYCHIS Ha HHX HE CTaBUTCS.

4. O6paboTka IepCOHAIBHBIX JaHHEIX.

4.1.B uensx obecrieseHus mpas ¥ ceobon paborauka MIJIO u ero mpeicraBHTenM TpH o6paboTke

nepc
4.1.1

4.1.2.

OHAJIbHBIX JAHHBIX paboTHHKA 06s3aHEl CODMOAATH CIEeMYIONIe o0mHe TpeOoBaHus:

. O6paboTka MepCOHANBHBIX NAHHBIX PaOOTHHKA MOXKET OCYILIECTBILATECA HCKIIOMHTENHHO B
Hensx ofecredeHHs COOMIOAEHMS 3aKOHOB M HMHBIX HOPDMATHBHBIX IIPABOBBIX AaKTOB,
comeHcrBus paGOTHMKAM B TPYHOYCTpOHCTBe, OGY4eHHMH H TpOIBWKEHWM 1o ciyxGe,
obecricueHHss nugHOM GesomacHOCTH paboOTHHUKOB, KOHTpPONA KONMHYECTBA X KadecTBa
BBINOJIHAEMOM paboThl  obecrieueH s COXPAHHOCTH UMYIIeCTBA.

IIpu ompenenenun obbema M comepkaHua o06pabaThBAEMBIX NEPCOHATIBHBIX JAHHBIX
pabornuka paboTojarens MODKeH pykosoncTeoearhes —KomeTuTymmedt Poccuiickoi
®enepanyu, TpynossiM KojiekcoM B HHEIMU (elepallbHEIMI 32aKOHAMH.

IToTyueHne MepCOHANBHBIX JaHHBIX MOKET OCYINECTBIATECS KakK ITyTeM MpPE/ICTABIEHHA MX
caMiM paGOTHHKOM, TaK M IMyTeM TMOTy4eHHS UX M3 HHEIX HCTOYHHKOB.



INepconanbHele faHHBIe pabOTHHMKA Clle[lyeT NOJIydars Y Hero caMoro. Ecim nepcoHalbHEIE
naHHble PaGOTHHKA BOSMOYKHO TTOYMHMTE TONBKO Y TPeThel CTOPOHBI, TO pabOTHHK JOJDKEH
OBITE YBemOMIIEH 06 5TOM 3apaHee B OT Hero J0JDKHO OBITh MOy4eHO IMHCEMEHHOE COTJIACHE.
Paboroparens AODKeH cooOIMUTh pabOTHHKY O LEJNAX, NPEANoNaraeMbeIX HCTOYHHKaX H
criocofax MOTy4eHHs TIePCOHANBHBEIX JaHHBIX, a TakKe O XapakTepe INOIeKallHX
TOJTYYEeHHIO [EPCOHATBHBIX JaHHBIX M IOCHEACTBUIX OTKasa pabOTHHKA JaTh NMHUCHMEHHOE
COTJIacHe Ha MX MOTyueHHE.

Pa6oTozarens He HMeeT NpaBa IoTy4ath U 00pabaTeiBaTh MEPCOHANEHbIE NaHHbIe PabOTHHKA
0 ero MOJHTHYECKHX, PEMTHOZHBIX W HMHBIX YOEXIEHHMIX M YacTHOH KM3HH. B ciaydasx,
HEIIOCPEICTBEHHO CBS3aHHBIX C BOIIPOCAMH TPYXOBEIX OTHOIIESHMI MaHHEIE O HACTHOM JKH3HH
paGoTHHKa (MHGOPMAILHS O JKM3HENESTENBHOCTH B chepe ceMelHBIX OBITOBBIX, THYHBIX
OTHOLIEHWH) MoryT ObITe mOMydeHB! ¥ oOpaboTaHsl paboTojaTeneM TOIBKO C  €ro
MTHCEMEHHOTO COTJIACHA.

4.2.K o6pafoTke, mepenade ¥ XpaHEHWIO NEPCOHATBHEIX JaHHBIX pabOTHMKA MOTYT HMETh HOCTYII
COTPYIHHKH:
- AIMUHHUCTpAIlHH

Byxranrepuu;
HR chemmanuct;

— CHcTeMHBIH aAMHHHCTPATOD.
4.3.Tlepeaua NepcoHANBHBIX JAHHBIX paGOTHHKA BO3MOXKHA TONBKO C COrnacks pabOTHIKA HITH B
CITy4asx, TIPAMO IpeLyCMOTPEHHEIX 3aKOHOAATEIbCTBOM,

4.3.1.

Ipwu mepease MepcoHaNBHBIX JaHHBIX paboTHIKa paboToaaTeNk IO/UKEH cobmoaTh
crnemyroiye TpeOoBaHuUS:

He coobImaTh NepcoHANbHEIE JaHHbIe pa0OTHHKA TPeThel CTOpoHe Ge3 MHCHMEHHOT0
cornacus paboTHHKA, 38 HCKITFOUSHHeM CITydaeB, KOT/Ia 3T0 HeoOX0muMO B Le/IIX
NpeaynpexAeHAs YTPO3BI JKU3HH U 3/10POBLIO PabOTHEKE, & Takoke B CIIydasX,
YCTAHOBJIEHHBIX (DeePaTBHEIM 3aKOHOM;

He 3aIpalIiBaTs HHMOPMALIHIO O COCTOSHIH 30POBEA PabOTHHKA, 38 HCKIIOYCHHEM TeX
CBEJICHWH, KOTOPEIE OTHOCATCA K BOIPOCY O BO3MOYKHOCTH BEINIOTHEHHS PaGOTHAKOM
TPYnoBOH byHKIMH;

TiepeiaBaTh [IepCOHABHEIE JaHHbIe paGOTHHKA IPE/ICTABHTENAM PabOTHHKOB B [OPALKE,
yeranosientoM Tpynoeeiv KonekcoM, H orpaHHIMBATE 3Ty HHQOPMALIIO TOTIBKO TEMH
IIEPCOHANBHBIMHA JAHHBIMU pabOTHHKA, KOTOPEIE HE0OXOMMME! 1A BEIIIONHEHHA YKa3aHHBIMH
NpeICTaBUTEISIMH HX (YHKITHH.

4.4, Bce Mephl KOHOHIEHIIHATIEHOCTH TIpH cOope, 006paboTke ¥ XpaHEHHH TIEPCOHATBHBIX JaHHBIX
COTPYIHMKA PacTIPOCTPaHSAIOTCS Kak Ha GyMaKHBIe, Tak U Ha SIeKTPOHHBIE (aBTOMATH3UPOBAHHBIE)
HOCHTEIH HHDOPMAITHH,

4.5.He momyckaeTcs OTBEYaTh HA BOIPOCEHL, CBSB3AHHEIE C Iepefayed NMepCOHATBHOM HH(OPMAIMH IO
TesieoHy WK Qakcy.

5. KoMmekc JOKyMEHTOB, COIPOBOXKAAIOMMH IIponece 0hOpMIICHHAS TPYAOBBIX
OTHOIIEHMH paboTHHKA B Oprasusaiuy IPH €T0 NPHEME, IEPEBO/IC B YBOIBPHEHHH.

5.1. Mndopmarms, npeacrasisemas pabOTHHKOM IIPH MOCTYIUIeHWH Ha paboTy B OpraHusaliio, HO/DKHA
MMETh JOKyMEHTATIbHYI0 hopMy. IIpy 3aKTIOYeHHH TPYZOBOTO JOr0BOPA B COOTBETCTBHH CO CT. 65
Tpynosoro komekca Poccuiickol @epepalliii JIMIO, TOCTymamollee Ha paboTy, HPeXbABIACT
paboTomarenzo:

nacropT rpaxnanuHa Poccuiickoi Qenepaiun;

—  TpYHOBYIO KHIDKKY, 32 HCKITFOUEHHEM CITyqaeB, KOr/ia TPYA0BOH IOTOBOP 3aKIII0YAETCs BIEPBEIC
K paGOTHHK OCTYTaeT Ha pabOTy Ha YCIIOBHIX COBMECTHTENBCTBA, THOO0 TPYAOBAT KHIDKKA y
paboTHHKA OTCYTCTBYET B CBA3HM C €€ YTPATOH HIIH II0 IPYTHM IIPHIHHAM,;

—  CTPaxoBOE CBHAETENECTEO OCYAPCTBEHHOTO MEHCHOHHOTO CTPAXOBAHMA,
—  JIOKyMGHTHI BOMHCKOTO y4eTa — UL BOGHHOOOS3aHHBIX 1 JIHL, TIO/VICKAIIHMX BOHHCKOMY YTy,

—  JOKyMeHT 06 06pa3oBaHHH, O KBATHOHKAITHH WM HATMIAA CIICHATLHEIX 3HAHHH — IPH
TIOCTYIUIEHHH Ha paboTy, TPeOGYIONIYIO CIIeLHATBHEIX SHAHUA WIH CIeIHATEHON MOTOTOBKH;

—  CBHOETeNLCTBO 0 mprcBoeHuH MHH.



5.2.1Ipu

ohopmiaenuu paborHuka B OpraHusanuio pabOTHMKOM OTAeda KajpoB 3arlONHAETCS

yaudummposanHas Gopma T-2 «JIu4Has KapTouka pabOTHHKAY, B KOTOPOH OTPAXKAIOTCA ClIEIyIONIHE

AHKE

THBIE ¥ OHorpadudeckue NaHHbe pabOTHHKA!

obume ceenenus (©.JM.0. paGoTHMKaA, [ara pPOXIEHHsS, MECTO POXIEHMA, T'PaXKAaHCTBO,
o6pasopanue, mpodeccus, crax paGoTsl, COCTOAHHME B Gpake, IACIIOPTHBIS NaHHEIE);

CBE/ICHKA O BOMHCKOM Y4eTe;
NaHHBIE 0 pyeMe Ha paboTy;

B nanpHeHIneM B JIHYHYIO KAPTOYKY BHOCATCA:

CBEJISHHSA O MepeBojiax Ha IpyTyio pabory;

cBeeHIsa 00 aTTecTALUY,;

CBEJIeHMs O [IOBBINICHUH KBaTH(HKALIUH,

CBEZIeHHA 0 IPOdeCcCHOHAIEHOH IIePETIOrOTOBKE;
CBeJIEHHs O Harpagax (MOOMpPeHHIX), IOYETHBIX 3BAHUIX;
cBeneHHd 00 OTIycKax;

CBEJIEHHA O COIMMATBHBIX MAPaHTHAX;

CBEJIEHHS O MECTe KUTENLCTBA H KOHTAKTHBIX Telne(oHax.

5.3.B otmene nepconana MIITIO co3maroTcs M XPaHATCS CIEAYIOIME TPYIIIBI JOKYMEHTOB, CONCPIKAIIHNS
AaHHbIe 0 pabOTHUKAX B eAHHUYHOM HMIIH CBOIHOM BHC:

3.3:1.

JIOKYMEHTEI, COlepKAIHe TepPCOHANbHBIE JaHHbIE PabOTHUKOB (KOMIIJIGKCBI JIOKYMEHTOB,
COTIPOBOXIAIOIME TIpotiece OGOPMIEHHs TPYAOBBIX OTHOIIEHHH Npu mpueme Ha paGoTy,
IepeBoe, YBONBHEHHH; KOMIUIEKC MATEPHAIOB [0 aHKSTHPOBAHMIO, TECTHPOBAHMIO;
NpoBeieHUIo cobece0BaH i ¢ KaHIHIATOM Ha JO/DKHOCTh; IIOJUIMHHHKH M KOIMM IPHKA30B
10 JMYHOMY COCTaBY; JMYHBIE Jefia W TPYHOBBIE KHMKKH pabOTHHMKOB; Jiefa, CoAepiKaliue
OCHOBAaHMS K NpPHKa3y MO JIWYHOMY COCTaBy; Mena, CONEepXKAllHe MaTepHalbl aTTeCTalMH
paGOTHHKOB; CHPAaBOYHO-MH(DOPMALMOHHEIM 0aHK [aHHBIX [O MEPCOHATy (KapTOTeKH,
JKYPHAJIBI); [OMIHHHAKA M KONMH OTYETHBIX, aHAIMTHYECKHX M CIPaBOYHBIX MAaTEPHANIOB,
Tepe/laBAeMEIX PYKOBOACTBY OpraHM3alliy, PYKOBOJIMTENAM CTPYKTYPHBIX MOApPa3ie/ieHHH;
KOIMH OTYETOB, HANDABISEMBIX B TOCYAAPCTBEHHEIE OpPraHbl CTATHCTHKH, HAJIOrOBEIC
MHCIIEKIIMH, BEIIECTOAIIME OPraHkl YIIPaBIeHHs] i APYrHe YUpexIeH ).,

5.3.2. JIoKyMeHTamui MO OpraHu3aié paboThl CTPYKTYPHBIX HOApasHeneHud (TONOXKEHHs O

CTPYKTYPHBIX IIO/PA3NC/ICHAAX, MO/DKHOCTHBIE MHCTPYKUMH pabOTHHMKOB, NpPHKa3bl,
DACIIOpSIKEHHS, yKa3aHus pyKoBoAcTBa OpraHM3aluM); MOKYMEHTHl II0 IUIaHHPOBAHHIO,
yUeTy, aHATM3Y U OTYETHOCTH B 9acTH paboTsl ¢ nepcoHanoM OpraHu3alym.

6. JlocTym K IepCOHAIBHBIM JaHHBIM.

6.1. Buyrpennwuit noctyn (noctyn BEyTpH MIIIIO).

6.1.1.

IpaBo gocTymna K IepCOHAIBHBIM JaHHBIM COTPYAHHKA HMEIOT:

nupekrop MLITIO;

3aMecTHTE)b qupekTopa MIIIIO

3aMeCTHTEIIb AUpeKTopa o pazsuturo MIITIO

riaBHbIH Oyxranrep MIIIIO

HR cneuuanaer MIIIIO;

PYKOBOJIMTENM TIOAPA3AE/EHHH 0 HAINPABIEHHIO ASATEIBHOCTH (AOCTYN K JIMYHLIM JaHHBIM
TOJIKO COTPY/HHKOB CBOEI0 IOAPA3IEICHHA);

IpH MEPEBOAE H3 OXHOTO CTPYKTYpPHOTO IOApasfelieHHs B JPYroe HOCTYIl K IEPCOHANBHBIM
JaHHBIM COTPYIHHKA MOXET MMETE PYKOBOAUTE/b HOBOTO MOApa3AeIeH s,

caM pabOTHMK, HOCHTE/b JaHHEIX.

6.1.2. IlepeueHs JuI, UMEIOMMX AOCTYIl K MEPCOHAIBHBIM JAaHHBIM PabOTHHKOB, ONpeNeNsAeTcs

6.2.

6.2.1.

npukazoM dupekropa MIIIIO.

BrermHuit DOCTYIL.
K umciTy MAaccOBEIX TIOTpe6GuTeNel NepCOHALHBIX JAHHBIX BHE OPraHH3aluH MOXHO OTHECTH
rOCYIapCTREHHEIE H HErOCyIapCTBEHHEIE (DYHKIIMOHABHBIE CTPYKTYPBL:

HAJIOTOBBIe HHCIIEKIUH;

NIPAaBOOXPAHUTELHEIE OPraHbl;



6.2.2

6.2.3.

OpraHbl CTATUCTHKH;
BOEHKOMATHI;

OpraHbl COMHAIBHOTO CTPaxOBaHHA,

INECHCHOHHBIC (bOHIEI:I;

HoZpas/ie/ie s MyHHULUIIAIbHBIX OPTaHOB YIIpaBIICHNS,;

. HamzopHO-KOHTpONBHBIE OpPraHel MMEIOT JAOCTYN K HH(GOpPMAalMH TONBKO B cdepe CBOeH
KOMIIETEHLIHH.

Opranm3aliiy, B KOTOpBIE COTPYIHHMK MOXET OCYILECTBJIATh IMEPEUHCIEHHS JEHEKHEIX
cpeacTts  (cTpaxoBble — KOMIIaHHH, HEroCy[JapCTBEHHBIE  IIGHCHOHHBIE  (DOHJIBI,
BaroTBOpHTENBEHEIE OPraHU3aly, KPEOWUTHBIE YUPEKAEHHA), MOTYT I[OMY4HTh JOCTYH K
nepCcoOHAIIbHBIM JAHHBIM pa6OTHHKa TOJIBKO B Ciiydae €ro NHCbMEHHOI'0O paspelleHHA.

6.2.4. Ceepmenus o paboTarolleM COTPYIHHKE HWIH YKe YBOIEHHOM MOTYT OBITE MpeACTaBIeHEI

6.2.5.

6.2.6.

IpYTOi OpraHu3aimeit ToNbKO ¢ MMCHMEHHOT0 3arpoca Ha 61aHKe OpraHU3allHH, ¢
NPUIOXKEHHEM KOIIMH HOTapHAaITbHO 3aBEPEHHOTO 3asBIeHHA paboTHHKA.
[lepcoHansHBIe AaHHBIE COTPY/AHHKA MOTYT OBIT IIpe/cTaBIeHbl POACTBEHHUKAM HIH WISHAM
€r0 CeMBH TONBKO ¢ MUCEMEHHOIO Pa3pellIeH s CaMoro COTpyIHHKA.
B ciy4ae paszsopa GbIBIIas cympyra (Cynpyr) umeroT npaso obpatutses B MIIIO ¢
MHCHMEHHEBIM 3aIIPOCOM 0 pasMepe 3apaboTHOM MaTel cOTpyAHHKa 6e3 ero cormacus (YK
PO).

7. 3ammTa NepcOHATBHBIX JaHHBIX

7.1. 3amuTa TEpPCOHANBHBIX [JaHHBIX TMpencTaBiseT co0oH JKEeCTKO perjiaMeHTUPOBaHHBIA H
OUHAMHYECKH TeXHOJOrMYecKHH Tmpolece, NpeaynpexIarolui HapylleHHe IOCTYIIHOCTH,
LIETTOCTHOCTH, IOCTOBEPHOCTH W KOH(HOCHIMATBHOCTH IEPCOHANBHBIX NAaHHBIX M, B KOHEYHOM
cuere, obecreuHBalOUIMH NOCTATOYHO HajexHyro Oe3omacHOCTs HMHQOPMAanMU B IIPOLECCe
yIIpaBleHYecKOH H MPOH3BOACTBeHHOH nesTensHocT MIITIO.

7.2. 3ammTa NepcOHATBHBIX JaHHLIX pabOTHHKA OT HENPaBOMEPHOIO MX HCIIONB30BaHHS MM YTPaThl
nomwkHa GrITe o6ecrieueHa MLITIO 3a cueT ero CpeAcTB B MOPSIKE, YCTAHOBIEHHOM (eepabHbIM
3aKOHOM.

7.3. BHyTpeHHss 3allKTa.

7.3.1
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. Hns obecrieyeHns BHYTPEHHEW 3alIHTBI MEPCOHATBHBIX NaHHBIX pabOTHHMKOB HeoOXOIMMO
cobmronaTe psag Mep:

OTpaHHYEHHE H PETJIaMeHTAIMA COoCTaBa pabOTHHKOB, QYHKIHOHAIBHEIE 003aHHOCTH KOTOPBIX

TpeOyIOT HOCTYTa K IEPCOHATIBHBIM AaHHBIM COTPYIHUKOB.

crporoe uzbupaTenbHOe B OOOCHOBAaHHOE paclpefeneHHe NOKYMEHTOB M HHGOpPMalMM MEXIY

paboTHHKAMH;

paluoHanbHOe pasMelleHde pafouux MecT pabOTHMKOB, NPH KOTOPOM HCKIIFOYANIOCh OBl

GeCKOHTPOJIBHOE HCIIONE30BAHHE 3aIHIITaeMOH HHGOPMAIHH;

3Haude paGOTHMKOM TpPeGOBaHHMM HOPMATHBHO — METOJMYECKMX MAOKYMEHTOB IO 3alluTe

HH(pOpMAaLMK ¥ COXpaHEeHHUH TalHHbL;

HaJIWYKe HEOOXOMMMBIX YCIOBWHM B TIOMEIIEHHMH uis paboThl ¢ KOHGHICHLHATBHBIMU

JIOKyMEHTaMH 1 OazaMi IaHHEIX;

He JOIMyCKaeTcs BhIaYa JIMYHBIX Jell COTPYIHHUKOB Ha paboune mecta pykoBoaurened. JInuneie

Jie]la MOT'YT BEIIaBaThCA Ha paboure MeCcTa TOJIBKO THPEKTOPY, PabOTHHKY OTAeNa MepcoHaa H B

HCKITFOUUTENBHBIX ClTydasX, [0 MHCBMEHHOMY pa3pellleHHIO [IUPEKTOpa, - PYKOBOIHTEIO

CTPYKTYPHOrO IMOApasfefeHud. (HanpuMmep, IpH IOArOTOBKE MAaTepHAIOB If ATTECTallUH

paboTHHKA).

3amuTa nepcoHANBHBIX JAHHEIX COTPYAHHKOB Ha 3JIEKTPOHHBIX HOCHTEJIAX.

Bce narnku, cogepikaliie epcoHaIbHEIE JaHHbIe COTPYAHUKA, JO/DKHBI UMETh OrpaHHYSHHBIA

mocTyI (TONBKO AJIs JUPeKTopa, 3aM. JHPEKTOpa, 3aM. TUPEKTOpa MO Pa3BUTHIO, COTPYAHHKOB

OT/eNa NepcoHana i HHPOPMAITHOHHEBIX TEXHOIOIHH).

7.4, BHeNIHIA 3aIHTA.

7.4.1

. Jna ofecneuenus BHEIIHEW 3alWTHl MEPCOHAIBLHBIX JAHHBIX COTPYAHHKOB HEO6XOOMMO
COBIIOAATE AL Mep:

TOPSIZIOK IPHeMa, YYeTa ¥ KOHTPOJIA IeATeBHOCTH NIOCETHTENECH;

TIPOITYCKHOM PEXHMM OpraHHU3alluK;

YHET H NOPANOK BbIIAYH MPOITYCKOB;

TEXHUUYECKHE CPEICTBA OXPaHBI (IIEKTPOHHBIH KIOY, CHTHATH3ALHH);



7.5. Bee /i, CBI3aHHbBIE ¢ TIOTyYeHHeM, 06paboTKoM M 3aIIUTOH MepPCOHANBHBIX JIaHHBIX, 00s3aHbl HE -
pasIJiallaTh TIEPCOHANBHBIE IaHHBIE PaGOTHHKOB.

7.6. KpoMe Mep 3alliTHI MEPCOHATBHEIX JaHHBIX, YCTAHOBIEHHBIX 3aKOHONATENBCTBOM, paGoTomaTely,
paGOTHHKH M MX MpPENCTABUTENH MOTYT BHIpabaTBIBATE COBMECTHBIC MEPhI 3AIUTHI MEPCOHATBHBIX
TaHHBIX PAGOTHHUKOB.

8. Tlpasa u 06s3aHHOCTH PabOTHHKA.

8.1. PaGOTHHKH MO/DKHEL OBITE 03HAKOMITIEHBI IO PACIIHCKY C JOKYMEHTaMM OpraHH3allHH,
YCTaHAB/IMBAOIITHME TIOPAIOK 06pabOTKH MePCOHATBHBIX TaHHBIX PAGOTHHKOB, a Taloke 00 Mx
npaeax ¥ 0053aHHOCTAX B 3TOH 001aCTH. -

8.2. B L/ 3alUTH IEPCOHATBHBIX TAHHBIX, XPAHAIIMXCS y paboTonaresns, paboTHUK HMeEET TPaBo:

~  Tpe6oBaTh HCKIIOYEHHS FIIH HCIIPaBIeH)A HEBEPHBIX, HJIM HEMOHBIX NAHHBIX;
—  monydats cBoGOHBIM GecIUIaTHBIH JOCTYI K CBOWM I[IePCOHANIbHBIM TaHHbBIM, BKJIFO4as [paBo Ha
TOTyUeHHe KOIHH JIF000#t 3amuicH, cofeprkanieil nepcoHaIbHBIE JaHHbIE.

8.3.Paforruk obs3an nepemapats MIITIO KoMIUIEKC JOCTOBEPHBIX, NOKYMEHTUPOBAHHBIX
TepCcOHATBHBIX JAHHBIX, COCTAB KOTOPEIX ycTanoBieH TpynossmM Konekcom P®, a Tarke
CBOEBPEMEHHO COOOIIATH 00 M3MEHEHHAX CBOMX MEPCOHANBHBIX NaHHBIX.

8.4, Paborauku ctassT MIIIIO B M3BECTHOCTE 06 U3MEHEHHH (haMHUIuKi, UIMEHH, OTHECTBA, NATEI
PO’KJICHHS, YTO MOJly4aeT OTPaKEHHe B TPYAOBOH KHIDKKE HA OCHOBAHHH IPEICTABICHHBIX
IoKyMeHTOB. IIpH HeoOX0MMOCTA H3MEHSIOTCA IaHHble 00 06pasoBaHuY, npodeccuy,
CTIeLIMaIBHOCTH,

9. OTBETCTBEHHOCTD 3a pasriamenye KoH(HAeHIHATbHOR HHpOpMaIY, CBI3aHHOK C
[ePCOHATBEHEIME JaHHBIMH.

9.1. PyKOBOMTEb, Pa3pelaONIkil [OCTYM COTPYAHHKA K KOHGUIEHUHANFHOMY MOKYMEHTY, HECeT
NepCOHANBHYIO OTBETCTBEHHOCTD 32 JAHHOE paspellieHHe.

9.2. Kak[plil COTPYIHHK OpraHM3AL(HH, MONyYaromuii s paboThl KOHGUISHIHMATBHEIH TOKYMEHT,
HECceT eMHONMYHYIO OTBETCTBEHHOCTb 3a COXPAHHOCTh HOCHTENS M KOH(HMICHUMAIBHOCTE
HHQOpPMALIHH.

9.3.Jluna, BHHOBHBIE B HAPYLIEHHHM HOPM, PETYIHUPYIOIINX TIOTY4EHHE, 06paboTKy H 3alluTy
[IePCOHANBHBIX HaHHBIX PabOTHHKA, HECYT MUCLMIUIHHAPHYIO, aIMHHHMCTPaTHBHYIO, IPaxIaHCKo-
TIPABOBYIO HIIH YTONOBHYO OTBETCTBEHHOCTh B COOTBETCTBUM ¢ (efiepatbHbIMU 3aKOHAMH.



